
Funding Appeal for Municipal Event 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Municipality Name] 

[Municipality Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request funding support for the upcoming [Name 

of the Event], which is scheduled to take place on [Event Date] at [Location]. This event aims to 

[briefly describe the purpose and benefits of the event]. 

We anticipate attracting a diverse crowd of [number] attendees, which will not only promote 

community engagement but also support local businesses and artists. To successfully execute 

this event, we are seeking a funding amount of [specific amount] to cover essential costs such as 

[list key expenses]. 

Your support in this endeavor would make a significant impact, and we are eager to collaborate 

with [Municipality Name] to ensure the event's success. We welcome any opportunity to discuss 

this request further and explore potential partnership benefits. 

Thank you for considering our appeal. We look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Title/Organization] 


