
Collaboration Offer for Municipal Event 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are excited to announce an upcoming municipal event, [Event Name], scheduled for [Date] 

at [Location]. This event aims to [briefly describe the event purpose]. We believe that your 

organization aligns well with our goals and would like to propose a collaboration. 

As a partner, your organization will have the opportunity to [describe benefits, e.g., promote 

your services, engage with the community, etc.]. We envision a mutually beneficial collaboration 

that will enhance the overall experience for the attendees and strengthen community ties. 

We would love to discuss this opportunity further and explore how we can work together 

effectively. Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] 

to arrange a meeting. 

Thank you for considering this collaboration. We are looking forward to the possibility of 

working together to make [Event Name] a great success! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 

[Your Contact Information] 


