
Funding Appeal for Educational Workshop 

Support 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to seek your support for an upcoming educational workshop titled "[Workshop 

Title]" scheduled for [Date] at [Location]. This workshop aims to [briefly describe the purpose 

and objectives of the workshop]. 

The total cost for the workshop is estimated to be [insert amount], which includes [list major 

expenses, e.g., materials, venue, facilitator fees]. We are seeking funding of [insert funding 

amount] to help cover these costs and ensure that this valuable opportunity is accessible to all 

participants. 

Your contribution will not only help us facilitate this important initiative but will also empower 

participants with [describe potential impact, e.g., essential skills, knowledge]. We believe that 

with your support, we can make a significant difference in our community. 

Thank you for considering our request. We appreciate your commitment to educational 

initiatives, and we would be delighted to discuss this further. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


