
Request for Financial Assistance 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Institution/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to request financial assistance to attend the upcoming research seminar titled 

"[Seminar Title]" scheduled for [Dates] at [Location]. This seminar aims to [briefly describe the 

purpose and importance of the seminar]. 

As a [Your Position/Title] at [Your Institution/Organization], I am committed to furthering my 

research in [Your Research Area], and attending this seminar will provide invaluable 

opportunities for networking and learning from experts in the field. 

The total cost of attending the seminar, including registration fees, travel, and accommodation, is 

estimated to be [Total Amount]. I am seeking financial assistance of [Amount Requested] to help 

offset these expenses. 

I appreciate your consideration of my request and look forward to your positive response. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Contact Information] 


