
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], an 

organization dedicated to [brief description of your organization and its mission]. We are excited 

to announce our upcoming concert series, [Concert Series Name], scheduled to take place on 

[dates of the concert series] at [venue/location]. 

This concert series aims to [briefly describe the concert series, its purpose, and audience]. We 

expect to draw in a diverse group of attendees, including [describe expected attendance and 

demographics]. We believe that your organization's values align perfectly with our mission, and 

we would be honored to have you as a sponsor for this event. 

We are seeking sponsorship at various levels, with benefits that include [list benefits such as logo 

placement, promotional opportunities, tickets, etc.]. Your sponsorship will not only help us bring 

this series to life but also enhance your visibility within the community. 

Please find attached a detailed sponsorship proposal outlining the different sponsorship levels 

available. We would be thrilled to discuss this opportunity with you further and explore how we 

can collaborate to make this concert series a success. 

Thank you for considering this opportunity to support [Your Organization] and contribute to our 

community through the arts. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


