
Project Wrap-Up Letter 

Date: [Insert Date] 

[Client Name] 

[Client Company] 

[Client Address] 

[Client City, State, Zip] 

Dear [Client Name], 

We are pleased to inform you that the [Project Name] has successfully reached its conclusion. It 

has been a privilege to work with you and your team throughout this project. 

Here is a summary of the project outcomes: 

• Objective 1: [Brief Description] 

• Objective 2: [Brief Description] 

• Objective 3: [Brief Description] 

We appreciate your support and collaboration, which played a crucial role in achieving these 

results. We believe that the project has laid a strong foundation for future endeavors, and we are 

excited to see the continued impact of our work together. 

Enclosed with this letter, you will find all relevant project documentation and deliverables for 

your records. If you have any questions or need further assistance, please do not hesitate to reach 

out. 

Thank you once again for the opportunity to work together. We look forward to potential future 

collaborations. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


