
You're Invited! 

Dear [Recipient's Name], 

We are excited to invite you to our Project Completion Celebration! 

Join us as we celebrate the successful completion of [Project Name]. It's a great opportunity to 

acknowledge the hard work and dedication of everyone involved. 

Details of the Event: 

Date: [Date] 

Time: [Time] 

Venue: [Venue Name & Address] 

There will be food, drinks, and fun activities. Please RSVP by [RSVP Date] to confirm your 

attendance. 

We look forward to celebrating this achievement together! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


