
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position/Title] 

[School/Organization Name] 

[School Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Business Owner's Name], 

I hope this message finds you well. I am writing to seek your support for our upcoming Annual 

Science Fair, which will take place on [insert date] at [insert location]. This event showcases the 

innovative projects and research conducted by our talented students, and we believe it will 

significantly enrich their educational experience. 

We are actively seeking sponsorship from local businesses to help us cover the costs associated 

with the event, including materials, prizes, and venue expenses. By partnering with us, you will 

not only help inspire the next generation of scientists and innovators but also gain visibility and 

recognition within the community. 

As a sponsor, your business will be featured in our promotional materials, press releases, and 

event signage. We offer various sponsorship levels to fit your budget, and we would be happy to 

discuss a custom sponsorship package that meets your needs. 

Thank you for considering this opportunity to support our students and the local community. We 

would greatly appreciate the chance to discuss this further and explore how we can work 

together. 

You can reach me at [Your Phone Number] or [Your Email]. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Position/Title] 



[School/Organization Name] 


