
Invitation for Collaboration at the Annual 

Science Fair 

Date: [Insert Date] 

To: [Insert Name/Title of Contact Person] 

[Insert Agency Name] 

[Insert Agency Address] 

Dear [Contact Person's Name], 

We hope this letter finds you well. We are excited to announce the upcoming Annual Science 

Fair, taking place on [insert date] at [insert location]. This event aims to inspire young minds and 

showcase innovative projects in the field of science and technology. 

We believe that collaboration with your esteemed agency would significantly enhance the impact 

of this event. Your expertise and resources could provide valuable insights and encouragement to 

the participants, as well as foster a deeper understanding of governmental initiatives related to 

science and technology. 

We would like to invite your agency to participate in the fair through: 

• Setting up an informational booth 

• Conducting workshops or demonstrations 

• Judging projects 

• Providing sponsorship or prizes 

Your participation will not only enrich the experience for our attendees but also promote your 

agency's commitment to STEM education and community engagement. 

Please let us know if you would be interested in collaborating with us for this event. We would 

be thrilled to arrange a meeting to discuss this further at your convenience. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make this Science Fair a memorable experience for all. 

Warm regards, 

[Your Name] 

[Your Title] 



[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


