
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am writing to you on behalf of [Your Organization] to seek your support for our upcoming 

historical preservation project named [Project Name]. This initiative aims to [briefly explain the 

project purpose, importance, and expected outcomes]. 

Our organization has been dedicated to preserving our community's rich history, and [Project 

Name] presents an invaluable opportunity to enhance public awareness about our heritage. We 

firmly believe that with your sponsorship, we can make a significant impact. 

We are seeking [specific amount or type of sponsorship] to help cover the costs associated with 

[describe what the funds will be used for, e.g., restoration, education, outreach]. In return, we 

offer [list benefits for the sponsor, like advertising, naming rights, etc.]. 



We would be delighted to discuss this project with you further and explore ways in which you 

can support this important cause. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering our request. We hope to partner with you in preserving our historical 

legacy for future generations. 

 

Sincerely, 

 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


