
Letter of Sponsorship Solicitation 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Women's Group Name]  

[Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

We hope this letter finds you in great spirits. We are reaching out on behalf of the [Women's 

Group Name], a community organization dedicated to empowering women through [briefly 

describe the purpose/mission of the group]. 

As we prepare for our upcoming event, [Event Name], scheduled for [Event Date], we are 

seeking in-kind donations to support our efforts. This event will [describe what the event does 

and its importance]. Your contribution will not only provide essential resources but also 

demonstrate your commitment to [mention any relevant cause, e.g., women's empowerment, 

community development]. 

We are specifically in need of [list specific items or services needed, e.g., food, toiletries, 

promotional materials, etc.]. Your generous donation would greatly enhance the experience for 

our participants and contribute to the overall success of our event. 

In recognition of your support, we would be happy to promote your company as a valued partner 

during the event through [mention any promotional opportunities, e.g., logos on materials, social 

media shout-outs]. We believe this collaboration can create a lasting impact. 

Thank you for considering our request. We would love the opportunity to discuss this further and 

explore how your contributions can make a difference. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address]. 

Warm regards, 



[Your Name]  

[Your Position]  

[Women's Group Name] 


