
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization] to seek your support as a sponsor for our 

upcoming community event, [Event Name], which will take place on [Event Date] at [Event 

Location]. This event aims to [briefly describe the purpose of the event and its significance]. 

We believe that [Recipient's Company Name] shares our commitment to [related values, e.g., 

community engagement, innovation, etc.], and we would be thrilled to partner with you in 

making this event successful. 

We are looking for sponsorship in the form of [mention the type of sponsorship needed, e.g., 

monetary contributions, products, services, etc.], and in return, we offer [describe the benefits to 

the sponsor, e.g., logo placement, promotional opportunities, etc.]. 

Your support would not only benefit our event but also promote [Recipient's Company Name] as 

a leader in [mention relevant field or community]. 

Thank you for considering this sponsorship opportunity. I would be happy to discuss this further 

and answer any questions you may have. Please feel free to contact me at [Your Phone Number] 

or [Your Email Address]. 

We hope to hear from you soon! 

Warm regards, 



[Your Name]  

[Your Position]  

[Your Organization] 


