
Request for Holiday Event Support 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

[Your Position] 

[Your Organization] 

 

Dear [Recipient Name], 

 

I hope this message finds you well. As the holiday season approaches, we are excited to 

announce our upcoming holiday event scheduled for [insert date]. This event aims to bring our 

community together and spread joy during this festive season. 

 

We are reaching out to request your support to help make this event a success. Specifically, we 

would greatly appreciate any contributions in the form of financial support, volunteers, or 

donations of goods and services that could enhance our celebration. 

 

Your involvement would not only provide significant value to our event but also showcase your 

commitment to the community we all share. We would be happy to recognize your support 

through our marketing materials, at the event, and on our social media platforms. 

 

If you have any questions or would like to discuss this further, please feel free to reach out to me 

at [Your Phone Number] or [Your Email Address]. 

 

Thank you for considering our request. We look forward to the possibility of working together to 

spread holiday cheer in our community. 

 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


