
Holiday Event Sponsorship Request 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to seek 

your support as a sponsor for our upcoming Holiday Event, taking place on [Event Date]. This 

event aims to [briefly describe the purpose of the event, e.g., bring the community together, raise 

funds for a specific cause, etc.]. 

Your sponsorship would greatly contribute to the success of the event, allowing us to [mention 

what the funds will be used for, e.g., organize activities, provide meals, and bring in 

entertainment]. We've planned several engagement opportunities that can highlight your brand, 

including [list sponsorship benefits, e.g., logo placement, exclusive promotional opportunities, 

etc.]. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Recipient's Organization] to make this Holiday Event a memorable one. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


