
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to seek your support as a sponsor for the 

upcoming [Name of Literary Festival], which will take place on [dates of the festival] at 

[location]. This event aims to celebrate literature and bring together authors, poets, and readers 

from all over the community. 

Your support as a sponsor will help us to enhance the festival experience and ensure a successful 

event. We are expecting over [number of attendees] attendees, and sponsorship will provide your 

company with excellent visibility and engagement opportunities with our audience. 

We offer a range of sponsorship packages, from [basic sponsorship details] to [exclusive 

sponsorship details]. Custom packages can also be arranged to better suit your needs. 

We would be honored to partner with [Company Name] for this initiative and hope to discuss 

this opportunity further. Thank you for considering our request. I look forward to your positive 

response. 



Warm regards, 

[Your Signature] 

[Your Name] 

[Your Position] 

[Organization Name] 


