
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Insert Your Name] 

[Insert Your Title] 

[Insert Your Organization] 

[Insert Your Address] 

[Insert Your City, State, Zip] 

[Insert Your Email] 

[Insert Your Phone Number] 

[Insert Sponsor's Name] 

[Insert Sponsor's Title] 

[Insert Sponsor's Organization] 

[Insert Sponsor's Address] 

[Insert Sponsor's City, State, Zip] 

Dear [Insert Sponsor's Name], 

I hope this message finds you well. I am writing to propose an exciting opportunity for [Insert 

Sponsor's Organization] to be a key sponsor for our upcoming Author Talk Event featuring 

[Insert Author's Name]. This event is scheduled for [Insert Date] at [Insert Location]. 

Our event aims to bring together book enthusiasts, aspiring writers, and the local community to 

engage in meaningful conversations around literature and creativity. With an anticipated 

attendance of [Insert Number] participants, we expect significant engagement and media 

exposure. 

We are seeking partners who are passionate about education and literature, and believe your 

organization aligns perfectly with our goals. By sponsoring this event, you will: 

• Gain visibility through our promotional materials and social media channels. 

• Engage directly with the community and potential customers at the event. 

• Demonstrate your commitment to supporting arts and culture. 

We offer several sponsorship tiers, and we would be happy to discuss a customized package that 

suits your budget and objectives. The sponsorship would cover costs such as venue rental, 

marketing materials, and refreshments for attendees. 

We would love to arrange a time to discuss this opportunity in more detail. Thank you for 

considering our proposal, and I look forward to your positive response. 

Sincerely, 

[Insert Your Name] 



[Insert Your Title] 

[Insert Your Organization] 


