
Request for Funding Support 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I am writing to request funding support for our upcoming product launch event scheduled for 

[Insert Date of Event]. Our company, [Company Name], is excited to introduce [Brief 

Description of Product] to the market. 

The event is expected to attract [Insert Number] attendees, including industry professionals, 

potential customers, and influential media representatives. To ensure the event's success, we are 

seeking a total of [Insert Amount] to cover various expenses, including venue rental, marketing 

materials, and refreshments. 

We believe that your support will not only contribute to the success of our product but also 

provide significant visibility for [Recipient's Company/Organization Name] in the 

[Industry/Community]. We would be delighted to feature your name/logo in our promotional 

materials and throughout the event. 

We appreciate your consideration of our funding request and look forward to the opportunity to 

discuss this further. Please feel free to reach me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Title] 



[Company Name] 


