
Scholarship Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Scholarship Committee Name] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request consideration for the vocational training scholarship offered by 

[Organization's Name]. I am eager to pursue a career in [Your Chosen Field], and I believe that 

this scholarship will significantly aid my educational journey. 

I have been accepted into [Name of Training Program] at [Name of Institution], where I will be 

learning essential skills such as [Mention Key Skills or Topics]. However, due to [Brief 

Explanation of Financial Need], I am seeking financial assistance to support my training. 

I am committed to excelling in my studies and contributing positively to my community. I am 

confident that with your support, I can achieve my goals and make a meaningful impact in the 

field of [Your Chosen Field]. 

Thank you for considering my request. I am looking forward to the opportunity to discuss my 

application further. 

Sincerely, 

[Your Name] 


