
Funding Request for Technology Expo 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization] to request funding for our upcoming 

Technology Expo, scheduled to take place on [insert date(s)] at [insert venue/location]. This 

event aims to showcase the latest advancements in technology and provide a platform for 

innovators, entrepreneurs, and industry professionals to network and exchange ideas. 

The Technology Expo will feature keynote speakers, panel discussions, and exhibitions from 

leading technology companies and startups. We are expecting an attendance of over [insert 

number] participants, which will include industry experts, students, and investors. 

To successfully organize this event, we are seeking a total funding amount of [insert amount]. 

The funds will be allocated toward venue rental, marketing efforts, equipment rentals, and other 

logistical needs. 

Your support would not only help us realize this event but also position [Recipient's 

Organization] as a leader in fostering innovation and technology advancement in our community. 

We would be thrilled to acknowledge your generosity in our promotional materials and at the 

event. 

Thank you for considering our request. We would greatly appreciate the opportunity to discuss 

this proposal further. Please feel free to contact me directly at [your phone number] or [your 

email address]. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


