
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce the upcoming [Name of the Event], scheduled for [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose of the event, e.g., promote 

fitness, support local athletes, etc.]. We expect to attract over [number] participants and 

spectators from the local community. 

To ensure the success of this event, we are seeking sponsorship from local businesses and 

organizations that share our values and commitment to the community. We believe that 

partnering with [Sponsor's Company] would provide mutual benefits, including increased 

visibility for your brand and support for our local athletes. 

As a sponsor, your company will receive [list benefits, e.g., logo placement on event materials, 

social media shoutouts, booth space at the event, etc.]. We would be honored to feature 

[Sponsor's Company] prominently in our promotional efforts. 

We would love to discuss this opportunity with you in more detail. Please let us know a 

convenient time for you to connect, or feel free to reach out to me directly at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to make [Name of the Event] a success. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


