
Community Event Sponsorship Solicitation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Business Owner's Name], 

We hope this message finds you well. We are excited to announce an upcoming community 

event, [Event Name], taking place on [Event Date] at [Event Location]. This event aims to bring 

our community together and promote local businesses while providing a fun and educational 

experience for all attendees. 

We are reaching out to you as a valued small enterprise in our community to consider sponsoring 

this event. Your support would not only enhance the experience of our attendees but also provide 

your business with excellent visibility and the opportunity to connect with potential new 

customers. 

As a sponsor, your business will receive:  

• Recognition on promotional materials, including flyers, social media, and press releases. 

• Your logo displayed at the event venue. 

• Reserved booth space to showcase your products/services. 

We offer various sponsorship levels starting from [Insert Dollar Amount]. Your contribution will 

directly support [specific aspects of the event, e.g., activities, supplies, etc.]. 

We would love the opportunity to discuss this with you further. Please feel free to contact us at 

[Your Phone Number] or [Your Email]. Thank you for considering this opportunity to support 

our community and promote your business. 

Warm regards, 



[Your Name] 

[Your Title] 

[Organization Name] 


