
Community Event Sponsorship Request 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming community event, [Event Name], scheduled for 

[Event Date] at [Event Location]. This assembly aims to [Brief Description of the Event and its 

Purpose]. We expect to draw a large number of attendees, including families, local businesses, 

and community leaders. 

Your support as a sponsor would greatly enhance the success of this event. We would be 

honored to have [Sponsor's Company Name] as one of our main sponsors. By partnering with us, 

you will gain visibility among community members and show your commitment to [Community 

Benefit or Cause]. 

We offer various sponsorship levels with corresponding benefits, including:  

- [Sponsorship Level 1: Benefits]  

- [Sponsorship Level 2: Benefits]  

- [Sponsorship Level 3: Benefits] 

We would love to discuss this opportunity further and explore how we can work together to 

make this event successful. Please feel free to contact me directly at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering this opportunity to support our community. We look forward to the 

possibility of partnering with you! 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


