
Community Event Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip] 

Dear [Recipient Name], 

I hope this letter finds you well. I am reaching out on behalf of [Your Organization], an 

organization dedicated to [briefly describe your organization's mission and goals]. We are 

excited to announce our upcoming event, [Event Name], scheduled for [Event Date], at [Event 

Location]. This event aims to [briefly describe the purpose and significance of the event]. 

We are currently seeking partners to sponsor our event and would love to discuss the possibility 

of [Company Name] joining us as a valued sponsor. As a community leader, your support would 

greatly enhance our efforts and contribute to the success of this initiative. 

In return for your generosity, we offer a range of sponsorship benefits, including [list a few key 

benefits, e.g., branding opportunities, recognition in press releases, complimentary tickets, etc.]. 

We would be thrilled to discuss customized sponsorship opportunities to align with your 

corporate values and objectives. 

Please let us know a convenient time for us to discuss this opportunity further. We believe that 

together we can make a significant impact in our community. 

Thank you for considering this partnership opportunity. We look forward to the possibility of 

working together and appreciate your commitment to supporting local initiatives. 

Warm regards, 

[Your Name]  

[Your Title]  



[Your Organization]  

[Your Contact Information] 


