
Request for Sponsorship 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Donor Name] 

[Donor Address] 

[City, State, Zip Code] 

Dear [Donor Name], 

We are excited to announce our upcoming community event, [Event Name], taking place on 

[Event Date] at [Event Location]. This event aims to [brief description of the event and its 

purpose]. As a valued member of our community, we would like to invite you to become a 

sponsor of this important event. 

Your support will help us in [explain how sponsorship will impact the event/community]. We are 

seeking sponsors to help cover expenses such as [list specific items]. Your contribution will not 

only enhance the event but will also showcase your commitment to our community. 

We offer various sponsorship levels, including [list sponsorship levels and benefits]. We believe 

that your participation as a sponsor will bring great visibility to your business while helping us 

achieve our goals. 

We would be delighted to discuss this opportunity further and explore how we can recognize 

your support. Please feel free to contact me at [your phone number] or [your email address]. 

Thank you for considering our request. Together, we can make a significant impact in our 

community! 



Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


