
Letter of Request for Sponsorship 

Date: [Insert Date] 

[Foundation's Name] 

[Foundation's Address] 

[City, State, Zip Code] 

Dear [Foundation's Contact Name], 

We are excited to announce our upcoming community event, [Event Name], taking place on 

[Event Date] at [Event Location]. This event aims to [briefly describe the purpose and goals of 

the event, e.g., promote local artisans, support community health initiatives]. 

To ensure the success of this initiative, we are seeking sponsorship from esteemed organizations 

like yours. By partnering with us, [Foundation's Name] can contribute positively to the 

community and enhance your visibility among local residents. 

We offer various sponsorship levels and benefits, including [list a few sponsorship benefits like 

logo placement, speaking opportunities, etc.]. We believe that your foundation's commitment to 

[mention relevant mission or values of the foundation] aligns perfectly with our event's goals. 

We would love the opportunity to discuss this partnership further and explore how we can 

effectively work together. Please let us know a convenient time for you or your team to connect. 

Thank you for considering this opportunity to support our community. We look forward to your 

positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 

[Organization's Address] 

[Email Address] 

[Phone Number] 


