
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce our upcoming community event, [Event Name], scheduled to take 

place on [Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the 

event, e.g., raise awareness, provide education, foster community spirit]. 

We are reaching out to invite [Recipient's Organization] to be a sponsorship partner for this 

initiative. Your support would play a crucial role in [explain what the sponsorship will help 

achieve, e.g., making the event a success, covering costs, supporting specific activities]. 

As a sponsor, you will gain exposure to [describe audience or community], and we will ensure 

your brand is prominently featured in our event marketing materials, website, and during the 

event itself. 

We offer various sponsorship levels to suit different budgets. [Briefly outline sponsorship levels 

and benefits]. 



We believe that together we can make a significant impact. We would love to discuss this 

opportunity further and explore how we can work together for the benefit of our community. 

Please feel free to contact me at [Your Phone Number] or [Your Email] to discuss how you can 

get involved. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Recipient's Organization] for this impactful event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


