
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the opportunity for [Recipient 

Organization] to sponsor our upcoming annual Food Festival, which will take place on [Insert 

Date] at [Insert Location]. 

This event attracts food lovers from all over [City/Region] and aims to promote local cuisine, 

foster community engagement, and support local businesses. We anticipate over [Insert Number] 

attendees, providing excellent exposure for our sponsors. 

We are seeking to partner with esteemed organizations like yours to make this festival a success. 

Your sponsorship would not only enhance the festival experience but also showcase your 

commitment to our community. 



We offer a variety of sponsorship packages that can be tailored to your organization's needs. I 

would love the opportunity to discuss this further and explore how we can create a mutually 

beneficial partnership. 

Thank you for considering this opportunity. I look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


