Local Business Sponsorship Opportunity

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to invite [Company Name] to become a valued
sponsor for the upcoming [Conference Name] scheduled on [Conference Date] at [Location].
This event will bring together industry leaders, professionals, and innovators to discuss [Brief
Description of the Conference Theme].

Your support as a local business would greatly enhance our event and promote [Company Name]
within the professional community. We offer several sponsorship levels with various benefits,
including:

e Logo placement on promotional materials

o Exhibit space at the conference

o Complimentary registrations for [Number] attendees

e Recognition during the event

We believe this partnership will provide excellent visibility for your company while supporting
the growth and development of our industry. | would be happy to discuss the details further at
your convenience.

Thank you for considering this opportunity to partner with us. I look forward to hearing from
you soon!

Sincerely,



[Your Name]
[Your Title]
[Your Organization]



