
Subject: Sponsorship Opportunity for 

Upcoming Gala 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization's Name], 

as we are preparing for our upcoming gala scheduled for [Event Date] at [Event Location]. This 

event aims to [brief description of the event's purpose and impact]. 

We are seeking sponsorship from esteemed organizations such as yours to help us make this 

event a success. Your support would significantly contribute to [mention specific uses of the 

funds or support, e.g., funding programs, providing resources, etc.]. In return, we would be proud 

to recognize your company as a key sponsor in our event marketing materials, website, and 

during the gala itself. 

We would love to discuss this opportunity with you further and explore ways we can partner 

together. Please let us know a convenient time for you to connect or if there's someone else at 

your organization who we should speak with. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you and making a positive impact together. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Phone Number] 

[Your Email Address] 


