
Gala Sponsorship Support Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

request your support as a sponsor for our upcoming Gala event scheduled to take place on [Event 

Date] at [Event Location]. This year's gala aims to [briefly describe the purpose of the event and 

its significance]. 

Your support as a sponsor will play a crucial role in the success of this event, enabling us to 

[explain how the sponsorship will help, such as covering costs, supporting a cause, etc.]. In 

return, we would be honored to showcase your organization as a key supporter through various 

promotional opportunities, including [list any benefits or recognition that the sponsor will 

receive]. 

We invite you to join us in making a difference by sponsoring [specific sponsorship levels, if 

applicable, e.g., Gold, Silver, Bronze]. Enclosed with this letter are the details regarding the 

sponsorship levels and their associated benefits. 



I would love the opportunity to discuss this sponsorship further and explore how we can work 

together. Please feel free to reach out to me directly at [Your Phone Number] or [Your Email 

Address]. 

Thank you for considering our request. We are hopeful for the possibility of partnering with 

[Recipient's Organization] for this meaningful event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


