
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. We are excited to announce that [Your Organization] will be 

hosting our annual fundraising event, [Event Name], on [Event Date] at [Event Location]. This 

event aims to [briefly describe the purpose of the event and its impact]. 

We are reaching out to invite [Sponsor's Company Name] to become a sponsor for this event. By 

partnering with us, you will not only contribute to a worthy cause but also gain valuable 

exposure to our audience of [describe the target audience]. 

We offer various sponsorship levels, including [list a few sponsorship levels and benefits]. We 

believe your brand aligns perfectly with our mission and would greatly benefit from association 

with our event. 

Thank you for considering this partnership opportunity. We would love to discuss the 

possibilities with you. Please feel free to contact me at [Your Phone Number] or [Your Email]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


