
[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming community event, [Event Name], scheduled for 

[Event Date] at [Event Location]. This event aims to [briefly explain the purpose of the event, 

e.g., raise funds for local needs, promote community health, etc.]. 

To make this event a success, we invite [Company's Name] to become a valued sponsor. Your 

support will help us [explain how the sponsorship will be used, e.g., cover venue costs, materials, 

etc.]. In return, we will provide your company with [list benefits, e.g., logo placement, event 

acknowledgment, etc.]. 

Supporting our community is crucial, and partnering with us will enhance your company profile 

within the community while showcasing your commitment to social responsibility. 

We would appreciate the opportunity to discuss this sponsorship partnership further. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address]. Thank you for considering 

our request, and we look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization's Name] 


