
Nonprofit Sponsorship Documentation 

Date: [Insert Date] 

Recipient Name: [Insert Recipient Name] 

Recipient Title: [Insert Recipient Title] 

Company/Organization Name: [Insert Company Name] 

Address: [Insert Address] 

Dear [Recipient Name], 

We are excited to reach out to you on behalf of [Nonprofit Organization Name]. As we gear up 

for our upcoming charity drive, [Event Name], scheduled for [Event Date], we are seeking 

sponsorship to help us achieve our mission of [Insert Mission or Goal]. 

Your support would greatly enhance our efforts and positively impact our community. We are 

looking for sponsorship in the following areas: [List Specific Sponsorship Opportunities]. In 

return for your generous contribution, we would be pleased to offer [List Benefits, e.g., logo 

placement, recognition at the event, etc.]. 

We firmly believe that partnership with [Company/Organization Name] will not only support our 

cause but also showcase your commitment to community welfare. We hope to align our efforts 

towards a shared goal of empowering those in need. 

Please find attached more information about our organization and the upcoming event. We 

would love to discuss this opportunity further and explore how we can work together. Thank you 

for considering our request, and we look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 

[Contact Information] 


