
Conference Sponsorship Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose an exciting opportunity for 

[Recipient's Organization] to become a sponsor for the upcoming [Conference Name], scheduled 

to take place on [Date] at [Location]. This conference aims to [briefly describe the purpose and 

significance of the conference]. 

We are expecting approximately [number] attendees, including community leaders, 

policymakers, and stakeholders from various sectors. As a sponsor, your organization will 

receive significant visibility and recognition, as well as an opportunity to engage with potential 

partners and clients. 

We offer various sponsorship levels, including: 

• Gold Sponsor: [Benefits] 

• Silver Sponsor: [Benefits] 

• Bronze Sponsor: [Benefits] 

We would be thrilled to have [Recipient's Organization] as a key partner in this initiative. If you 

are interested, I would love to discuss this proposal further at your convenience. 

Thank you for considering this opportunity to support our community and showcase your 

commitment to [specific community goal or cause]. I look forward to your positive response. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Organization] 


