
Letter of Sponsorship Interest 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Conference Organizer] 

[Organizer Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express our interest in sponsoring the upcoming [Conference Name] scheduled 

for [Date] at [Location]. Our institution, [Your Institution Name], is committed to promoting 

educational initiatives and supporting professional development opportunities for educators and 

students alike. 

We believe that aligning ourselves with such a noteworthy event will not only enhance our 

visibility but also allow us to contribute to the dialogue surrounding [specific topics related to the 

conference]. We are particularly interested in [mention any specific sponsorship opportunities or 

levels]. 

Please provide us with further details regarding the sponsorship packages available and any 

additional information we may need to proceed. 

Thank you for considering our interest. We look forward to the opportunity of collaborating with 

you to make [Conference Name] a success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 


