
Workshop Sponsorship Offer 

Date: [Insert Date] 

[Sponsorship Contact Name] 

[Sponsorship Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Sponsorship Contact Name], 

We are excited to announce our upcoming workshop, [Workshop Title], scheduled for [Date] at 

[Location]. This workshop aims to [brief description of the workshop goals and audience]. 

We would like to extend an opportunity for [Sponsorship Company Name] to become a key 

sponsor of this event. As a sponsor, your organization will receive significant exposure through 

various promotional materials and media outreach prior to and during the workshop. 

Benefits of sponsorship include: 

• Logo placement on all event materials 

• Recognition in press releases and social media promotions 

• Free attendance for your employees 

• Opportunity to showcase your products/services during the event 

We offer several sponsorship levels, including [list sponsorship levels, e.g., Gold, Silver, 

Bronze], each with unique benefits tailored to enhance your involvement. 

We hope to partner with [Sponsorship Company Name] to make this workshop a success. If you 

are interested in discussing this opportunity further, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this opportunity. We look forward to hearing from you soon. 

 

Sincerely, 

[Your Name] 



[Your Job Title] 

[Your Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


