
Conference Sponsorship Solicitation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. As we prepare for the upcoming [Name of Conference], 

scheduled for [Date] at [Location], we are seeking esteemed partners to join us as sponsors for 

this exciting event. 

The [Name of Conference] aims to bring together industry leaders, innovators, and enthusiasts to 

discuss [conference theme or purpose]. Our previous conferences have attracted over [number] 

attendees, providing incredible networking opportunities and showcasing the latest 

advancements in the field. 

We are offering a variety of sponsorship packages that can be tailored to fit your organization's 

needs. Sponsorship includes [briefly list benefits, such as logo placement, exhibition space, 

promotional opportunities, etc.]. 

We would be honored to have [Recipient Organization] as a sponsor and believe your 

participation would greatly enhance the experience for our attendees. 

I would love the opportunity to discuss this further and explore how we can work together for the 

success of the conference. Please feel free to reach out to me at your earliest convenience. 

Thank you for considering this opportunity. I look forward to the possibility of partnering with 

you. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


