
Request for Sponsorship 

Dear [Sponsor's Name], 

We hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming community event, [Event 

Name], scheduled for [Date] at [Location]. This event aims to [briefly describe the purpose of 

the event and its importance to the community]. 

To make this event a success, we are seeking sponsorship from local businesses and 

organizations. We believe that your support would greatly enhance the experience for all 

attendees and promote your brand within the community. 

As a sponsor, you will receive the following benefits: 

• Your logo featured on all promotional materials 

• Social media mentions leading up to and during the event 

• Opportunities for product placement and sampling 

We would be grateful if you could consider a sponsorship of [specific amount or type of 

sponsorship, if applicable]. Your contribution will help us cover vital costs, including [list key 

items like venue, supplies, etc.]. 

Thank you for considering our request. We would love the opportunity to discuss this partnership 

further. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


