
Community Event Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Name of Potential Sponsor] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Name of Potential Sponsor], 

We are excited to announce the upcoming [Event Name], which will take place on [Event Date] 

at [Event Location]. This event aims to [briefly describe the purpose and significance of the 

event]. We expect to attract a diverse audience, making it an excellent opportunity for local 

businesses to engage with the community. 

We are seeking sponsorship for this event, and we believe that [Company Name] would be a 

perfect partner. Your sponsorship will not only help us bring this event to life but also showcase 

your commitment to our community. We offer various sponsorship levels, including [briefly 

outline the levels and benefits, e.g., Gold, Silver, Bronze], each providing valuable exposure to 

your brand. 

As a sponsor, you will receive benefits such as [list key benefits, e.g., logo placement on 

promotional materials, booth space at the event, mentions in press releases, etc.]. 



We would be grateful for the opportunity to discuss this proposal further and explore how we can 

work together to make [Event Name] a great success for our community and [Company Name]. 

Please feel free to contact me at [Your Phone Number] or [Your Email] to set up a meeting. 

Thank you for considering our sponsorship proposal. We look forward to the possibility of 

partnering with you for this exciting event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


