
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to ask for your assistance in my job search. 

I am currently exploring opportunities in the marketing field and would greatly appreciate your 

referral to any open positions, or any connections you may have within your network. 

With [X years] of experience in marketing, particularly in [specific areas of expertise], I believe 

my skills align well with the needs of many organizations. I am passionate about [briefly 

mention your career aspirations and interests], and I am eager to contribute to a team that values 

innovation and growth. 

If you are aware of any roles or could introduce me to someone who may assist, I would be 

incredibly grateful. Thank you for considering my request, and I appreciate any help you can 

provide. 

Warm regards, 

[Your Name] 


