
[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to highly recommend [Applicant's Name] for the [Position Title] at [Company 

Name]. I have had the pleasure of working with [Applicant's Name] for [duration] at [Your 

Company] where [he/she/they] excelled in [describe relevant responsibility or project]. 

[Applicant's Name] demonstrated exceptional skills in [specific skills related to marketing], and 

showcased a remarkable ability to [describe any notable achievements, outputs, or results]. 

[He/She/They] consistently brought innovative ideas to the table, which significantly contributed 

to our [specific project or goal]. 

In addition to [his/her/their] marketing acumen, [Applicant's Name] possesses excellent 

communication and teamwork skills. [He/She/They] is not only a dedicated professional but also 

a positive influence on our team. [He/She/They] has the capacity to lead and inspire others, 

making [him/her/them] an asset to any organization. 

I am confident that [Applicant's Name] will bring the same level of passion, creativity, and 

professionalism to your team. I wholeheartedly recommend [him/her/them] for the position and 

am certain that [he/she/they] will exceed your expectations. 



Please feel free to contact me at [your phone number] or [your email address] if you have any 

questions or need further information. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position] 


