
IT Certification Reference Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your support in providing a 

reference for my IT certification, [Certification Name], which I am in the process of obtaining. 

This certification is recognized within the industry and will significantly contribute to my 

professional development. Your acknowledgment of my skills and competencies would be 

invaluable in enhancing my application. 

I appreciate your consideration of my request and would be happy to provide any additional 

information needed. Thank you for your time and support. 

 

Sincerely, 

[Your Name] 


