
Reference Request for IT Certification 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support in providing a reference 

for my upcoming IT certification, [Certification Name], which is essential for my career 

advancement in the field of information technology. 

Your insights and experiences with my work at [Company/Project Name] would greatly enhance 

my application. I believe that your perspective on my skills in [mention specific skills or 

contributions] would be valuable to the certification committee. 

The deadline for submitting references is [Date]. If you agree, I can provide additional details 

about the certification and the specific aspects I would appreciate you highlighting. 

Thank you for considering my request. I truly value your support and guidance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


