
Request for Endorsement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Elementary School Staff Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Elementary School Staff Name], 

I hope this letter finds you well. I am writing to formally request your endorsement for [specific 

purpose, e.g., a school project, a scholarship application, etc.]. Your support would mean a great 

deal to me and would undoubtedly enhance my chances of [explain the benefit of the 

endorsement]. 

I have attached relevant information regarding [the project/application] for your review. I believe 

that with your endorsement, I can significantly impact [mention any related goals or objectives]. 

Please let me know if you require any additional information or if you would like to discuss this 

further. Thank you very much for considering my request. 

Sincerely, 

[Your Name] 

[Your Grade/Class] 


