Inquiry for Language Program Reference
Letter

Date: [Insert Date]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire if you would be willing to provide a
reference letter in support of my application to the [specific language program] at [Institution's
Name].

As you know, | have a strong interest in [mention any relevant skills or experiences related to the
language program], and | believe that the insights you could provide would greatly enhance my
application.

If you agree, | would be happy to provide any additional information you may need, including
details about the program or my recent personal achievements.

Thank you for considering my request. | greatly appreciate your time and support.
Sincerely,

[Your Name]

[Your Address]

[Your Email]
[Your Phone Number]



