Request for Endorsement

Date: [Insert Date]

To: [Insert Recipient Name]

[Insert Recipient Title]

[Insert Recipient Organization]

[Insert Address]

Dear [Insert Recipient Name],

| am writing to request your endorsement for my application to the [Insert Language Training
Program Name]. As you know, enhancing my language skills is vital for my professional
development in [Insert Field/Industry].

This program offers a comprehensive curriculum designed to improve fluency and cultural
understanding, which | believe will significantly benefit my work at [Insert Your
Organization/Company]. Your support would greatly enhance my application and demonstrate

the commitment we have towards continuous professional development in our field.

| have attached my resume and details about the program for your reference. | appreciate your
consideration of my request and look forward to your positive response.

Thank you for your time and support.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Email]

[Your Phone Number]



