
Faculty Endorsement Request Letter 

Date: [Insert Date] 

To: [Faculty Member's Name] 

Department: [Department Name] 

University: [University Name] 

Dear [Faculty Member's Name], 

I hope this message finds you well. I am writing to formally request your endorsement for my 

application to [Program/Opportunity Name] in [Location], which will take place from [Start 

Date] to [End Date]. As a [Your Degree Program/Field of Study] student, I believe this 

opportunity will significantly enhance my academic and professional development. 

During my time at [University Name], I have greatly appreciated your guidance and support in 

my studies, particularly in [Specific Courses or Topics]. I believe that your endorsement would 

add considerable weight to my application, given your expertise in [Faculty Member's Area of 

Expertise] and your understanding of my academic journey. 

I have attached my CV and a brief summary of the program for your reference. If you agree to 

support my application, I would be grateful if you could write a letter of endorsement on my 

behalf, highlighting my competencies and suitability for this international academic pursuit. 

Thank you very much for considering my request. I am happy to discuss this with you at your 

convenience and provide any additional information you might need. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Program and Year] 

[Your Contact Information] 


