Project Deadline Update Recommendation

Dear [Recipient's Name],

I hope this message finds you well. I am writing to recommend some updates to the deadlines for
the [Project Name] based on our recent discussions and current progress.

Proposed Deadline Updates

e Task 1: Original deadline - [Original Date], Proposed deadline - [New Date]
e Task 2: Original deadline - [Original Date], Proposed deadline - [New Date]
e Task 3: Original deadline - [Original Date], Proposed deadline - [New Date]

These adjustments will allow us to ensure a more thorough approach and maintain the quality of
our deliverables. I believe they reflect a more realistic timeline considering the current project
circumstances.

| would appreciate your feedback on these proposed changes. Thank you for your understanding
and support.

Best regards,
[Your Name]

[Your Position]
[Your Contact Information]



