
Recommendation for [Candidate's Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Candidate's Name] for the [Name of Executive Program] at 

[Institution Name]. As [his/her/their] [Your Position] at [Your Institution/Company Name], I 

have had the pleasure of working closely with [him/her/them] for [duration]. 

[Candidate's Name] has consistently demonstrated exceptional skills in [specific skills or 

attributes relevant to the program], which I believe will greatly benefit [him/her/them] in 

pursuing this program. [He/She/They] has shown remarkable [qualities such as leadership, 

teamwork, etc.] that set [him/her/them] apart from [his/her/their] peers. 

Moreover, [Candidate's Name]'s ability to [specific example of candidate's competence or 

achievement] showcases [his/her/their] commitment to professional growth and excellence. I am 

confident that [his/her/their] insights and experience will contribute significantly to the cohort of 

this executive program. 

In conclusion, I wholeheartedly recommend [Candidate's Name] for the [Name of Executive 

Program] and am excited to see the contributions [he/she/they] will bring to the program. Should 

you require any further information, please feel free to contact me at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Company Name] 

[Your Contact Information] 


