Reference Request for Exchange Program

Dear [Teacher's/Principal's Name],

| hope this message finds you well. My name is [Your Name], and | am currently a [Your Grade]
student at [Your School's Name]. | am writing to kindly request your support in providing a
reference for my application to the [Exchange Program Name] that | am eager to participate in.

This program offers a unique opportunity for cultural exchange and personal growth, and |
believe your insight into my character and academic abilities would greatly enhance my
application. | truly value the time I spent in your [subject/class name] class and feel you can
provide a perspective on my [mention qualities like dedication, teamwork, passion for learning,
etc.].

If you are willing to support me in this endeavor, | would be happy to provide you with any
additional information about the program or my current goals. The deadline for submission is
[insert deadline], and | would be grateful for your help.

Thank you very much for considering my request. | appreciate your support and guidance.
Sincerely,

[Your Name]
[Your Contact Information]



